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Hosnoxenue

00 opranu3zanuu padoTsl ¢ JIEKTPOHHBIM KYPHAIOM
1. O01ue moJ10KeHu s

1.1. Hacrosiee nmonoxxeHue 00 opranu3amnuu paboTsl ¢ 3JEKTPOHHBIM KypHaioM B MOY
Jlagunckas mkosa Ne 4 (nanee — [Tonoxenue) pa3paboTaHo B COOTBETCTBUH C
®enepanbHbIM 3ak0HOM 0T 29.12.2012 No 273-03 «O06 obpa3oBanuu B Poccuiickoit
Oenepanum».

1.2. Ilonoxenue onpenesnseT npasuia padoTsl U eHbIE TPEOOBAHUS 10 BEICHUIO
ANIEKTPOHHOTO XypHaiTa B MOV Jlagsunckas mkoia Ne 4 (nanee — Illkosna).

1.3. DnexTpoHHbBIM KXypHaIoM (fanee — DXK) Ha3bIBaeTCsi KOMILIEKC IPOrPaMMHO-
anmnapaTHBIX CPEIICTB, BKIIFOYAOIIHIA 0a3bl JAHHBIX U CPEIICTBA JIOCTYIA H PAdOTHI C HUMHU
(mporpaMMmHO-annapaTHy HHOPACTPYKTYPY, CCPBUCHI HH)OPMAIIMOHHOTO
B3aUMOJICHCTBHS).

1.4, DnexTpoHHBINA THEBHUK — pa3nen DK, mpeacrapistoniuii coboi
WHIUBUAYAIU3UPOBAHHYIO BRIOOPKY AaHHBIX U3 DK 0 X07e U pe3yiabTarax oOydeHus
KOHerTHOFO y‘leHI/IKa.

1.5. OX — cpencTBO HHAMBUYATBHOTO YU€Ta pe3yJbTaTOB OCBOCHUS 00pa30BaTEIbHBIX
nporpaMM. OH OTHOCHUTCS K y4eOHO-TIeAarorn4eckoi ToKyMeHTaluuu. AKKypaTHoOe, TOUHOE U
CBOEBPEMEHHOE BeJIEHUE ero 0053aTeNbHO JUIs Kaxa0ro coTpyaHuka [lIkomsl, B 00g3aHHOCTH
KOTOporo Bxoaut padota ¢ D2K. JlocTym kK nepcoHalnbHBIM CTPAHUIIAM JTHEBHUKA UMEIOT
poauTeny (3aKOHHBIC PEICTABUTEIH) 00yJaroLIerocs, 00yJaromuiics, a AMUHUCTPALHS
HIkoms (qupexTop IIkobl, 3aMecTUTENH AUPEKTOPA), YIUTENs, KJIACCHBIC PYKOBOIUTEIH;
anmuHHCcTpaTtop K.

1.6. Ilpunnunamu paboTsl ¢ DK ABISAIOTCA:

e coOuro/ieHre TIpaB U CBOOOJ] Y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA;

e JIOCTOBEPHOCTH M TIOJIHOTA HHPOpMAIINH, coaepkameincs B DX

e yHU(UKANMS TaHHBIX, coaepxamuxcs B XK, 1 TOKyMEeHTUPOBAHHON HH(POPMAITHH
Ixomnsr;

e 3alllMTa JAHHBIX, coaepxamuxcs B XK, OT HenmpaBOMEPHBIX U MPOTHUBONPABHBIX
IEeUCTBHH.



1.7. Benenue 31eKTpOHHBIX (GOPM yueTa 00pa30BaTEIbHOM AEATEILHOCTH U PE3yJIbTaTOB
obpa3zoBarenbHO# nesitenbHocTH (DXK) sIBiIIeTCsS COCTaBHOMN YacThiO paOOTHI IO BEACHUIO
ANEKTPOHHOTO JOKyMeHTooOopoTa B IlIkore.

1.8. DX sBnsieTcst yacthio HHGOPMAITMOHHOHN cucTeMbl LLIKoTBI.

1.9. ®yHKIIMOHUPOBAHKE U UCTIOIb30BaHUEe DXK OCYyIIEeCTBISCTCS B COOTBETCTBHH C
JEHCTBYIONUM 3aKoHOAaTenbcTBOM P®D, B ToM uncne denepanbabiM 3akoHoM ot 27.07.2006
No 152-®3 «O nepcoHaabHbIX TaHHBIX).

1.10. OTBeTcTBEeHHOCTH 3a PyHKIIMOHUpOBaHKUE DK U KOHTPOJIb 32 MPaBUILHOCTHIO €r0
BEJICHUSI Bo3IaratoTcs Ha aupekTopa Kokl 1 TEXHUYECKOTO CIIeHUaTnCTa.

2. Haznauenne DK
DX ucnonp3yercst s pelieHus CAeaAyIONINX 3a/1a4:

2.1. Co3ganne/BBOI, CHCTEMATH3AaIIMs, HCIIOJIb30BAHME U XPAHEHHE JAHHBIX O XO€e
oOpa3oBatenbHOM nesaTenbHOCTH B [1Ikoie, B TOM drciie 00 yCIIeBaeMOCTH U MTOCEIAEMOCTH

yqamuxcs.

2.2. Odopmiienue nHbopMaIuy, Xxpansiieics B 6a3e TaHHBIX, B BUE JOKYMEHTa Ha
OyMa)KHOM HOCHUTEIIE.

2.3. ObGecrieueHre ONEpaTHBHOTO AOCTYIA POJUTENEH (3aKOHHBIX MPECTABUTENIECH)
obyuaroterocs, agmuaucTparu [kossr (qupexropa I1kosbl, 3aMecTUTENCH TUPEKTOPA),
YUYUTEJICH, KJIACCHBIX PYKOBOAMTENICH K OTMETKAM 32 BECh MIEPHO/] BEICHHSI XKypPHAJIa 10 BCeM
IpeaMeTaM B Jito00€e BpeMsl.

2.4. ABToMaTH3aIvs CO3/IaHUS OTYCTHOM JOKYMEHTAIIUU YIUTENICH U aIMUHUCTPAIINH.

2.5. CBoeBpeMeHHOE HH(POPMHUPOBAHUE POIHUTENCH (3aKOHHBIX MPECTABUTENCH) 11O
BOIIPOCaM
yCIIEBAEMOCTH, MHIMBUYaJIbHBIX PE3YJIBTATOB U MOCEIIAEMOCTH UX AETEN.

2.6. UudopmupoBanue ydamuxcs 0 Xoae 00pa3oBaTeIbHOMN AeITeIbHOCTH OCPEICTBOM
nma"HHbIX B DK,

2.7. KoHTpOmb 3a peanu3anueid 00pa30BaTebHBIX MPOTPaMM, B TOM YHCIIE yUET:

e TIPOBEJCHHBIX 3aHATUH;

e JIOMAIIHUX 33JIaHUH U 00beMa Harpy3KH Ha 00ydJaronIuxcs,

e PE3yNIBTaTOB OCBOCHUS 00pa30BaTEIbHOM MPOrpaMMBbl ydaIuMucs (yCrieBaeMoCTh);
e TMOCEIIAEMOCTH 3aHATUN YUalIUMHUCS;

e JMHAMHKH yCIIEBAEMOCTH YYaIlIUXCS,

e peanu3anuu 00pa3oBaTEIbLHONU MPOrPAMMBI.

3. IlpaBuaa padotsi ¢ DK



3.1. Benenune DX 00s3aTeabHO A1 KQXKJOT0 MIe1arora, KIIacCHOr0 pyKOBOAMTEINS, a TAKKe
Tex paboTHUKOB I1IKkombl, B UbM (PyHKIMOHAIBHBIE 003aHHOCTH 3TO BKJIIOUEHO.

3.2. IlonnepkaHue B aKTyaJIbHOM COCTOSIHUM WH(MOpMaIuu, XpaHsiencs B 0a3e TaHHBIX
9K, aBisercs 00A3aTENBHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTEIbHBIX IPOTPAMM U OCYIIECTBICHUS 00pa30BaTeIbHOM
JeSTeIbHOCTH BEJIETCSl BCEMH TearornueckuMu pabotaukamu [Ikombr.

3.4. PactipesienieHne 3aHATHIA IO IPEMETaM M 3aKpEIUICHUE UX 32 YUUTEISIMHU
OCYILIECTBIISETCS HA
OCHOBaHUU y4eOHOTO IUIaHA U paclpeleeHUs I€JarorHuecKoil Harpy3KHu.

3.5. BBoxa B DX nat npoBeneHHs 3aHATHI B COOTBETCTBUU C PACIIMCAaHUEM 3aHSATHH, TeM
YPOKOB, 3aJJaHHBIX JOMAIIHUX 33JaHUH, OTMETOK 00YYarOLINXCs U CBEJEHUN 00 OTCYTCTBUU
Y4aIIUXCs HA YPOKaX OCYIIECTBIIACTCS YUYUTEISIMU €KETHEBHO.

3.6. Buecenune B 9K nndopmannu 06 oTMeTkax o0ydaromuxcsi ¥ CBeICHUH O
MPUCYTCTBUU/OTCYTCTBHH YUAIIUXCS TOJHDKHO MPOU3BOAMTHCS B ICHD MPOBEICHHS 3aHATHUS
He no3xauee 17:00.

3.7. llIkoa rapaHTHPYET yYal|MMCs U UX POAUTENSIM (3aKOHHBIM MPEACTABUTEIISIM)
BO3MO>XHOCTb OIIEPaTUBHO MOJy4yaTh MHPOPMALUIO O TEKYIIEH yCIIeBaEMOCTH U
rocemnaeMocTu yuaierocs yepes XK.

3.8. IIpu Benennn DK KaxabIM 1ieqaroroM (y4ureneM) JODKHO COOMI0IAThCs eIMHOO0pa3ue
3aII0JIHCHUSI )KYPHAJIOB B YaCTH TEM IPOBE/ICHHBIX YPOKOB (B COOTBETCTBUH C paboueii
POrpaMMoii 1o MPEAMETY), BBICTABICHHBIX OTMETOK, IPOITYCKOB YPOKOB H 3alKceil 0
JIOMAIllHEM 3a/laHUH.

3.9. ITonw3oBarensim DK 3amperiaercs neperaBaTh CBOM MEPCOHATBHBIE PEKBU3HUTHI IOCTYIIA
k DX npyrum nunam.

3.10. Corpynuukam IIkoisr 3ampemaercst gonyckars ydanmxcs [Ikonsr k padore ¢ DXK.
4. IlpaBuJia BeieHUsl y4eTa yCIeBaeMOCTH M M0CEAeMOCTH YyUaluXxcst

4.1. Pabota yuuTesns 0 BEACHUIO JAHHBIX TEKYIEH yCIeBaeMOCTH y4allerocs
OCYHIECTBIsAETCS B paznene «KinaccHbI )KypHAI».

4.2. YauTenb B COOTBETCTBUU C pacIiUCaHUEM 3aHATHI BHOCUT B DXK ciienyromye JaHHbIC:
TEMY YPOKa; OTCYTCTBUE YUAIIUXCS; OTMETKU Y4alIUXCs; JOMAIlHEE 3aJaHue.

4.3. Yuurenb BHOCHUT B DK yUETHYIO 3aIIMCh O MPOBEJCHHOM 3aHATHU 110 (QaKTy B I€Hb
[IPOBEACHUS.
[Ipon3BOaUTE 3aMCh YPOKOB 3apaHee HEAOIIYCTUMO.

4.4, Yuurenb, 3aMCHSIOIINN OTCYTCTBYIOIIETO YUUTENs, Ha BpeMs (1aTy) 3aMEHBI IOJTydacT
noctyn K XK Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENS U 3aMOJHSIET €ro B YyCTAHOBICHHOM
MOPSJIKE.



4.5. Yuert pe3ynbTaToB yCIIEBAEMOCTH YJalllUXCsl:

pe3yabTaThl y4eOHOU e TeIbHOCTH OLIEHUBAIOTCS Ha OCHOBAaHUU YCTHBIX OTBETOB
(BBICTYILICHMIA) yUalUXCsl, MUCbMEHHBIX PaboT, MPAKTHYECKOM A€ITEIbHOCTH
yYaIuxcs;

OTMETKH 32 YCTHBIC U MUChbMEHHBIC OTBETHI BBICTABJISAIOTCS B KOJIOHKY 32 TO YHCIIO,
KOTJ1a MPOBOAMIACh PaboTa,

B KJIETKaX JIJI1 OTMETOK YYUTEIh UMEET MPABO 3aIUCHIBATh TOJIBKO OIMH W3
CJICAYIOIIMX CHMBOJIOB: «2», «3», «4», «5», «Hy, «.». Ot™MeTKy «1» (enuHuIly) He
BBICTaBJISIOT. J[0OMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY rpady;

MIPU KOHTPOJBHBIX MEPONPUITHUSX, IPOBOJAUMBIX YUYUTEIEM B COOTBETCTBUU C
TEMaTUYECKUM TUIAHUPOBAHUEM, 00513aTE€ILHBIM YCIIOBUEM MTPOBEACHUS KOHTPOJIS
SIBJISIETCS] BBICTABJICHUE OTMETOK BCEM yUalTUMCs, IPUCYTCTBYIOIINM Ha YPOKE
(uckiIrOYas ciydau, KOrja y4aluics J0JIroe BpeMs OTCYTCTBOBA 110
YBKUTEIbHOU puyrHe (HarpuMep, 1o 00JIe3HH), MOATBEPKIACHHOM
COOTBETCTBYIOLIMMH JIOKYMCHTaMH);

OTMETKH BBICTABJISIFOTCS B Tpade TOro JHsI, KOT/1a MPOBOAMIIACKH JaHHAS paboTa,
OTMETKH 3a MHCbMEHHYIO pa0OTy MPOCTABIAIOTCS B CPOK HE OoJiee Tpex paboumnx
JTHEW ¢ MOMEHTA €€ HAlMCaHUs YYalluMHUCS,

OTCPOYKA BBIMOJHEHUS YIalUMHUCS 3a7aHus (HarmpuMep, 00yJaroIuics PHUILEeT Ha
3aHATHS TOCIIE JUTUTEIbHOM O0osie3Hn) dpukcupyercs: B DK cumBosiom (.); B
3JIEKTPOHHOM JIHEBHHUKE YYAIIEToCs CUMBOJIOM (.), K KOTOPOMY HEOOXO MO
HaIMcaTb KOMMEHTapHH;

BpeMs, 3a KOTOPOE YUaIIHICs JOJKEH JIMKBUIUPOBATH 33J0JPKEHHOCTh, HE
MPEBBIIIAECT OJHON y4eOHOM HeleIu MPU YCIOBUU MTPUCYTCTBUS y4alllerocs B
[Ixose, B TeueHUE KOTOPOM PE3yJIbTATHI OLICHUBAHUS OTCPOUYCHHBIX 3aaHUI
JOJIKHBI OBITh BBICTABIICHBI yuuTesneM B JK.

4.6. YueT mocenaeMoCcT! yJamuxcsi:

YUUTEIb 00513aH Ha KaXJIOM YPOKE OTMeUaTh OTCYTCTBYIOIIUX YYaIIUXCS,

IIPpY OTCYTCTBHH YYAILIETOCs HA YPOKE y4HUTENb IpocTaBisieT «Hy»,

yJaluecsi, UMEroIIre MeIMIIMHCKYIO CIIPaBKy 00 OCBOOOXIEHUH OT (PU3MUECKUX
Harpy3o0K, TOJKHBI IPUCYTCTBOBATh HAa YPOKaxX PU3NYECKOU KYyIbTYpbl U
BBIIIOJIHATh UHAUBUAYAIbHBIC 3aJaHU.

4.7. OpopmiieHnEe TEMBbI ypOKa!

paboTa yuuTesns 1o BEJJEHUIO yueTa BBIIIOJIHEHUS yUYEeOHBIX MPOrpaMM U MPOBEAECHHBIX
3aHATUN OCYLIECTBISAETCS B pasnene «TeMbl ypOKOB U 3a1aHUS»;

B Hayajie yyeOHOT0 roJla yYUuTeIb BHOCUT TEMAaTHUECKOE IJIAHUPOBAHUE 110
npenmery B pazaen «[limaHupoBaHue ypoKkoB» Ha CPOK OT OJHOHN yueOHOI 4eTBepTH
10 rona. Eciay ygurtens UCIIBITBIBAET TPYJHOCTH TIPU BHECEHUU B )KypHAI
TEeMaTHYECKOT0 IJIAHUPOBAHUS, OH MOXET 3amoyHUTh (aitn Microsoft Excel mo
yCTaHOBIIEHHOH popme u mepenars agMuHUcTparopy DK 11 IMOOPTHPOBAHUS B
2XK;

y4duTenb BHOCHT B DK y4eTHYIO 3aliCh O TeMe ypoKa 1o (axTy B ACHb
POBE/ICHUS;



e yuerHas 3anuch B DK J0KHA COOTBETCTBOBATH TEME MPOMACHHOTO Ha YPOKE
Marepuaa.

4.8. JlomaiHee 3aaHKE:!

yT-II/ITeJIB BHOCHT B 3>K I/IH(I)OpMaI_[I/IIO O JOMAaIlIHEM 3aJaHUHU B ICHb HpOBeIIeHI/ISI 3aHATHUA 10
15:00;

o Brpade «/lomamHee 3a1anue» GUKCUPYET COACPKAHUE 3aIaHUsI, CTPAHUIIB,
HOMeEpa 3a7a4 U YIPAKHEHUN C OTPaKEHUEM CIICIU(UKHU JOMAITHEeH paboTh
(MOBTOPHTE..., COCTABUTD IIaH, TAOJIHUILY, BOIPOCHI | T. 11.);

e odopMIIseT TOMaIHEE 33aHNe TBOPUECKOTO XapaKTepa, HalpuMep, CIenaTh
PHCYHKH, HaIKcaTh COYMHEHUE, B Tpade «JlomainrHee 3ajaHue» ClIeIyrmumM
obpa3om: «TBOpUECKOE 3a/1aHNE: BBITIOJTHUTH PUCYHOK K CKa3Ke...»,

e BHOCHWT 3amuch «HIUBUAyaIbHOE 3a7aHne» B Tpady «/lomaniHee 3aganuey, eciiu
npeIaraeT yJamyuMcs HHIUBUAYATbHbBIC 3aJaHVS;

e HE 3a3JIaeT JIOMAaITHEee 3aJJaHie U BHOCUT B ToJie «JlomamHee 3aqanue» 3amuch «He
3aJ1aHOY;

e HE 33JIa€T JIOMAITHEEe 3aJJaHHUE TI0CIIe KOHTPOJIbHBIX MEPOIPUATHIA, HA KAHUKYJIBL.

4.9. BricTaBlIEHHE€ UTOIOBBIX OTMETOK:

e YUYWTEJb BBICTABJISET OTMETKHU 32 OTYETHBIN NMEPUO ydamumcs B pazaen 9K
«["'omoBas oTMeTKay,

e B KOHIIC OTYETHBIX TIEPUOJIOB BHICTABIISIET OTMETKH yUYaI[UMCS 32 YE€TBEPTh,
MOJIyTOJiu€, TOJ B CPOKH, OIpeesieHHbIe AUPEeKTOpoM IIIKoJIbI, HO HE TO3JHEE YeEM
3a JIBa JHS 10 OKOHYAHHS YI€OHOTO IMepUoIa,;

e 117151 OOBEKTUBHOM aTTECTAllMK O0YJAIOIIUXCS 32 YeTBEPTh YUUTENb 00s3aH
BBICTaBUTH B DK HE MeHee TpeX OTMETOK, a JIJisi aTTECTAIlMH 3a MOJIYro/iue — He
MEHEe€ MSTH OTMETOK ¢ 00s3aTeNbHBIM YY€TOM KaueCcTBa 3HAHUN 00YJaOIIUXCs 0
MMCbMEHHBIM, JJAOOPATOPHBIM U IPAKTUYECKUM PadOTaM.

5. ®YHKUMH U 1eATeJbHOCTH MoJib3oBaTesieil I7K

5.1. TTonw3oBaremsamu DK sBisroTCs:

o anmunuctpanus komnsl: aupextop LLKombl, 3aMecTUTENMN JUPEKTOpa,;
e II€Jarory,

e KJIACCHBIE PYKOBOJUTEIH,;

e anMuHuctparop IXK;

e CIEIHATUCT KapoBOH ci1yk0b! I1IKOIBI.

5.2. VYyammuecs 1 ux poauTen (BaKOHHBIC HpeIICTaBI/ITCJ'II/I) SABJIAIOTCS MMOJIB30BATCIIAIMHA
QJICKTPOHHOI'O ITHCBHUKA.

5.3. Hupextop LLKkomnb! yTBepKIaeT:

e yueOHBIH IJIaH MPEIISCTBYOMIETO YIeOHOTO T0/1a;
e IIEJarorHYECKyI0 Harpy3Ky Ha 4eTBepTh (mosryroaue/ydeOHbIi T0OT) HE MO3IHEE YeEM
3a JIBE HEJICIH JI0 Havajla yueOHOro Mepro/a;



pacrucaHue 3aHATHI Ha y4eOHBIN Iepro/] He TI03HEee YeM 3a OJJHY HEJIeNI0 JI0 €ro
Hauana,

CIHMCOYHBIN cocTaB ydauiuxcs kinacco Lllkonsr He nmo3nuee 31 aBrycra,;

CIIMCOK KJIACCHBIX pyKoBoauTeNel He no3aHee 31 aBrycra.

5.4. 3amectutensd qupekropa [lkomns! mo yueOHO-BOCIUTATEILHON paboTe:

OCYIIECTBIISIET HETIOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM PabOTHI IO BEICHUIO
2XK;

OCYIIECTBIISIET KOHTPOJIb 32 CBOCBPEMEHHOCTHIO OTPAKCHHUS B KypHAIIC
pacrucaHys U y4€TOM 3aMEIIEHHBIX M IIPOMYIIEHHBIX YPOKOB (3aHATHI);

110 OKOHYaHUU y4eOHOI0 rojla KOHTPOJIUPYIOT pacreyaTKy JaHHbIX DK ¢
pe3ysbTaTaMu 00ydeHus B y4eOHOM roay (MTOrOBBIMH OTMETKAMH) 110 KJIaccaM M
MPABUIIBHOCTh X O)OPMIICHUS KIIACCHBIMU PYKOBOIUTEISIMH;

MH(POPMHUPYIOT TIEAAroroB O BHIABICHHBIX OIIMOKAaX, TOMYIIEHHBIX HMH MPU padboTe
¢ DX;

OCYHIECTBIISIOT KOHTPOJIb 3a peanuzanueit PI'OC HOO, OO0 u COO; 3a
BBITIOJTHCHUEM YY€OHBIX TUTAHOB; IPOTHO3UPOBAHUEM XO0/1a, PA3BUTHS U
pe3yNbTaTOB 00pa30BaTEIbLHON ASSITENLHOCTH IO KJIaccaM; IPaBUILHOCTHIO
BenieHus D)K; CBOEBpEMEHHOCTBIO OTPAKEHUS B XKypHAJIE pacliCaHus,
3aM0JIHEHUEM KypHaJia IeIaroraMi; CBOEBPEMEHHOCTHIO BBICTABIICHHUSI OTMETOK U
PE3YJIBTATOB 3aHATUH; HAIOJTHAEMOCTBIO OTMETOK; OTPaXECHUEM ITOCEIIAeMOCTH
3aHATHUH, CBOEBPEMEHHBIM 3aII0OTHEHUEM pa3jiesia JOMAIIHUX 3aJaHHH;
COOTBETCTBUEM JIOMAIIIHUX 3aJaHH TPEOOBAHUSIM TI0 COJICPIKAHUIO U 00BEMY.

5.5. Yuurens (meparorunveckuii pabOTHHK):

orpaxaeT B DX xox1 0o0pazoBaTenbHON AEATEIBHOCTH B COOTBETCTBUHU C
00pa3oBaTebHOM MporpaMMoi U Y4eOHBIM IJIAHOM;

©KETHEBHO BHOCHUT B JKyPHAII CBE/ICHHS O 3aHATHAX IO MpeaAMeTy (TeMax ypoKoOB,
3aJJaHHBIX JOMAIITHUX 33JaHHSIX);

olLieHUBaeT YPPEKTUBHOCTD U PE3YIbTATUBHOCTh OOYUEHUS YUALIUXCS 110 IPEAMETY
(kypcy, mporpamMme), y4uThIBasi OCBOCHHE 3HAHH, OBJIaJICHUE YMCHHUSIMH,
pa3BUTHE OIbITA TBOPUECKOM AEATEIbHOCTH, II03HABATEILHOIO HHTEPECA
y4aluxcs;

BHOCHUT JIaHHBIE 00 YCIIEBAEMOCTH yYalllUXCsl, CBOEBPEMEHHO IPOCTaBIISIET
IMMOJIYYCHHBIC YUCHUKAMHU OTMCTKH, B TOM YHCJIC YCTBCPTHLIC (HOHYFOI[OBI)IG) u
TOJIOBBIE;

OTMETKH 3a MMHCbMEHHbIE pabOThI BBICTABIISIET B CPOKU, IPETYyCMOTPEHHBIE
HOpMaMH UX IMPOBEPKH, HO HE MO3/1Hee TpeX AHEH C MOMEHTA NPOBEICHUS padoOThI;
3aHOCUT CBOEBPEMEHHO JaHHbIE O MOCEIAEMOCTH YUaIIUXCsl, BBIIOJIHEHUN
JIOMAILIHUX 3a/laHuM;

3anosHseT DK kak 3aMerIaruil yauTesb (BBOJUT JaHHbBIC O TPOBEICHHOM YPOKE)
B YCTaHOBJIEHHOM TIOPSIKE IPU OCYIIECTBIEHUH 3aMEHBI.

5.6. KnaccHble pyKOBOJUTENH:

KOHTPOJIUPYIOT aKTYaJIbHOCTh MHPOPMAIMU 00 yJaluxcsl, POAUTEISIX M CIIHCKAX
CBOETO KJIacca U HHPOPMHUPYIOT JAHCIeTIepa 00pa30BaTeIbHOTO YUPEKICHHS O
JTr0OBIX N3MEHEHUSIX, BHECEHHBIX B )KypHAIT;



e AHAIM3UPYIOT YCIIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YHaIIUMKCS CBOETO KJIACCa,

e KOHTPOJHUPYIOT CBOEBPEMEHHOCTh 3aIIOJTHEHUS U BHECEHHUS IIeIaroraMu JIaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YYallIUXCsl cBOero kiacca B XK

e  UH)OPMUPYIOT POAUTEINICH 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH JIETEeH MOCPEICTBOM
0TUYeTOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE TIO 3ampocam
poauTenen;

e 3HAKOMST yYalIUXCs U UX POAUTENICH C HOPMAaTUBHBIMU JOKYMEHTaMHU,
JIOKaJbHBIMHU aKTaMH U UHCTPYKIUSMH, PETJIAMEHTHPYIOUTUMH MTOPSI0K
HCIoJIb30BaHus DK

e TIPEIOCTABIISIOT MO OKOHYAHUH KaXKJO0W YETBEPTH 3aMECTUTEIIIO TUPEKTOPA 110
y4e0HO-BOCIIUTATEILHOM PaboTe OTYETHI 00 YCIIEBAEMOCTH U TIOCEIIAeMOCTH
y4YaImuxcs Kjacea;

e OPraHU3YIOT ONEPaTUBHOE B3aMMOJICUCTBUE MEXKTY yUalllMMHUCS Kiacca, UX
poauTeassMu (3aKOHHBIMHE [IPEACTABUTEISIMMU), aAMHHUACTpaliei [IIkomb 1
rejgaroramuy ¢ moMoIs JXK;

e KOHTPOJIUPYIOT KEAHEBHO PErUCTPAINIO (haKTa IPUCYTCTBUS/OTCYTCTBUS
y4aIierocst Ha 3aHATUSIX.

5.7. Anmunuctparop IXK:

e 3aKpbIBaeT NPEAbLAYIINN yueOHBIN IO/, OTKPHIBAET HOBBINA y4eOHBIH roj
(ycranoBka/mepeBo/1 B HOBBIN yueOHbIN T01 — pa3aen DK «Hacrpoiika
nporpaMmbly, nojapasnaen «Texymuii yueOHbli rony);

e Ha3HayaeT noJp3oBarenei DK, To ecTh Ha/IEsAEeT IpaBaMu J0CTYIA IPU OTKPBITUU
HOBOI'0 Y4€0OHOI'O T0/1a B COOTBETCTBHHM C Y4EOHBIM IUIAHOM, PAaCIHCAHUEM,
npukazamu aupekropa Lkosr;

e yCTaHaBJIMBaeT pacmnucaHue 3B0HKOB (pazaen DX «Pacnucanie 3BOHKOBY);

e MPEIOCTABIISIET JIOTUHBI U Taposu i goctyna Kk DK (nHeBHuKy) (paszgen DK
«DU3nYECKHE JTUIIAY);

e obecneunBaeT B3auMoaeiicTere DK U CMEXHBIX CUCTEM, BBIIIOJIHSAET PE3EPBHOE
KOIIMPOBAHUE JAHHBIX;

e KOHCYJIBTHpYET moJib3oBaTeineit XK mo Bompocam pabOThI ¢ HUM;

e OCYIIECTBIISIET TEXHUUECKOE oOcmyxuBanue DK, B TOM UuCIlie yCTaHABIUBAET
0OHOBIIEHUSI KOH(PUTYpAIIUH; €KETHEBHO TIPOBOUT PE3EPBHOE KOMTMPOBAHUE 0a3
JIAHHBIX; yIAISeT IOMEUYCHHbIE 00BEKTHI; HACTPauBaeT (CHHXPOHU3UPYET) TaHHbBIC
mMexay DK u anextponHbiM THeBHUKOM (pasaen DK «HacTtpoiika CHHXpOHU3AIUU
JAHHBIX»);

e ocymectisier agmuauctpupoBanue DK (pasgen DK «AIMUHUCTPUPOBAHUEY);

e pasrpaHM4YMBacT IpaBa JOCTYIIA [TOJIb30BATEIEH B COOTBETCTBUH C LEJIAMU U
3a/1ayaMM 00pa3oBaTeIbHON JESTEbHOCTH U yUeOHON Harpy3Ku Ie1aroroB
(paznen DX «Hactpoiika moabp30oBateneii u mpasy).

5.8. Criermanuct KagpoBo CiIy>KObl BBOJUT U KOHTPOJIUPYET aKTyalbHOCTh JaHHBIX:

e 0 memaroruyeckux coTpyaHukax LlIkombr: mprem Ha paboTy, yBOJLHEHHE, TIEPEBOI,
Ha3HAYCHHUE JIOJDKHOCTH (OCHOBHOM U 10 COBMECTUTEIILCTRY), MPUBSI3KA K TPYIIIE
«Cotpynuukm» (pazaensl DK «Dusznueckue aunay, «[Ipuem Ha padboTy»,
«YBonbHeHHeY, «KaapoBbie nepeMertieHusn», «COTpyIHUKNAY);



e CIHCKH COTPYAHUKOB LIIKOIBI, UX TOJKHOCTH, B TOM YUCJIE PYKOBOJAUTENEH,
rpaduk padotsl (paszaensr DK «[loapazaenenusn», «Jomknoctny, «I'pabuku
paboThI»).

5.9. Cekpetaps (pedepent) ocymiecTBiasieT GOPMUPOBAHKE TPUKA30B O IBHKCHUHU YUAIMXCS
(3auncrienue, BHIOBITHE, OKOHYAHHE yIeObl, IEPEBOJ] B APYroi Kiiacc/rpyriny).

5.10. Yyammecs Ikonbl u ux poautenu (3aKOHHBIC PEJACTABUTENIN) UMEIOT CICIYIOIINE
BO3MOKHOCTH TP MOJIb30BAHUM 3JIEKTPOHHBIM JTHEBHUKOM:

e MOJY4YarOT HHPOPMAIHIO O JOMAITHHUX 3aJaHUAX;
e TMOJIYYaIOT JaHHbBIC 00 YCIIEBAEMOCTH 00yJaromuxcst (BBICTABICHHBIX OTMETKAX).

6. IlpaBa noab3oBareneii 7K

6.1. Bce monn3oBarenu DK umeror IIpaBO HUCIIOJB30BATh €I'0 B CKCAHCBHOM PCIKHUME.
HckaroueHrueM SIBIISICTCS MMPOBCACHNEC TCXHUYCCKUX pa60T, KOTOPBIC MOT'YT ITPOBOAUTLCA B
CpPOK HC Ooinee CYTOK C YBCIOMIICHHUEM MoJL30BaTelIel 3a HECACIIIO A0 Ha4dajlia pa60T.

6.2. KitaccHbpie pyKOBOAMTENU UMEIOT MPaBO HHPOPMHUPOBATH POAUTENECH O COCTOSIHUH
YCIIEBAEMOCTH U MOCEIIAeMOCTH UX JETeH uepe3 0T4eThl, CHhOPMHUPOBAHHBIE HA OCHOBE
maHuaeIXx DK, 1o He0OXOIUMOCTH.

7. OTBeTCTBEHHOCTH MoJib30BaTeJeil K
7.1. Bce nosp3oBaTenu HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpedoBanmii PeaepanpHoro 3akona ot 27.07.2006 Ne 152-d3 «O
HIepCOHAJIbHBIX TaHHBIXY,

e pasrialieHHe CBOMX YYETHBIX JaHHBIX (JIOTHH, MapoJib);

e HapyuieHue TpeOOBaHWH HOPMATHBHBIX MPABOBBIX IOKYMEHTOB, B TOM YHCIIE
JIOKAJIBHBIX aKTOB U MHCTPYKIIHI, OMPEACISIONIMX MOPSIOK Hcroinb3oBanus DK B
COOTBETCTBHUH C 3aKOHOJATENECTBOM PD.

7.2. Iupextop LLKOIBI HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE YTBEPKICHUE YICOHBIX
IUTAHOB, TUIaHA pacHpeAeIeHNs Mearornueckoi Harpy3ku U y4eOHOro paciucaHusl.

7.3. 3aMecTHTENb AUPCKTOPA IO y‘Ie6H0-BO0HHTaTeJ'IBHOﬁ pa60Te HECET OTBETCTBECHHOCTb.

e 32 CBOEBPEMEHHOCTh (pOpMHpOBaHUS Y4eOHBIX TUIAHOB, TIaHA paCIpeieTIeHH
NeAarornyeckom Harpy3ku U yueOHOro paclicaHus;

e pacrmevaTky COOTBETCTBYIOIIUX pa3zenoB DK B KOHIIE yueOHOTO Tojia U ux
odopmIteHue.

7.4. Anmunuctpatop 22K HeceT OTBETCTBEHHOCTb!

e 3a OecrnepeboitHoe hyHKIIMOHNpOBaHKUE DK, 0a3 JAaHHBIX U CMEXHBIX CUCTEM
CBSI3W;

e BBITNIOJIHCHUE PE3EPBHOTO KOMTMPOBAHMSI TAaHHBIX;

e HAIOJHEHUE U aKTyaJIbHOCTb 0a3bl JaHHBIX paOOTHUKOB LIIKOJIBI.



7.5. TexHnueckuii cenuaiIncT U afiMUHUCTpaTop I7K HECYT OTBETCTBEHHOCTD!

e 32 CBOEBPEMEHHOE coxpaHeHue komuiit XK Ha 3JIeKTPOHHOM HOCHUTEIE
uHpopMaruu (ONTHYECKOM TUCKE) M PACIeYaTKy TOKYMEHTOB Ha OyMaXKHbBIX
HOCHUTEJISIX;

e COOTBETCTBHE yueTHBIX 3anuceit 0K dakram peanmsanun o6pa3oBaTeIbHON
JIeATEeTbHOCTH,

e TMPaBUIBHOCTHIO HCTONb30BaHUA DK.

7.6. Yuurens (memaroru) HECyT OTBETCTBEHHOCTb!

e 32 CBOEBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTh JJAHHBIX 00
YCIIEBAEMOCTH M IOCEIIAEMOCTH YYaIlUXCS;

e exemHeBHOE 3amonHenne JXK;

e YCTpaHEHHE BBISIBICHHBIX OIIMOOK Ipu BeaeHuH DK;

e COXPaHHOCTHh CBOMX PEKBH3UTOB JIOCTYIIA, UCKIIOYAIONIYIO ITOIKITFOUCHUE
MIOCTOPOHHUX.

7.7. Kimaccuele PYKOBOOUTEIN HECYT OTBETCTBCHHOCTD.

e 3a CBOCBPEMECHHOCTh BHECCHHSI, JOCTOBEPHOCTD U aKTYaJIbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U TIOCEIIAEMOCTH yUaIHXCsl;

e JIOCTOBEPHOCTh M aKTyaJbHOCTh CITUCKOB KJIacca U MH(POPMAIIUK 00 ydaImuxcst i UX
poautensax (®. U. O., Homep Tenedona, aapec IEKTPOHHOM MOYTHI);

e CBOCBPEMEHHOE UH(POPMUPOBAHUE POJUTEIICH O COCTOSHUU YCIIEBAEMOCTHU U
MIOCEIIAEMOCTH HX JIeTel mocpencToM DK

e MPEIOCTaBJICHUE 110 OKOHYAHUH YUeOHBIX YeTBepTel (mosryroauii/romna)
3aMECTHUTEINIO JUPEKTOPA M0 yueOHO-BOCIUTATEIbHOM paboTe 0T4ETOB 00
YCIIEBAEMOCTH U TIOCEIAEMOCTH yUaIMXCsl Kilacca.

7.8. Crienanmct KaapoBOH CITy>KOBI HECET OTBETCTBEHHOCTh 32 BHECEHUE U KOHTPOJIb 3a
aKTYyaJbHOCTBIO JAHHBIX O COTPYAHUKAX, YUACTBYIOLIUX B 00pa30BaTEeIbHOM 1EATEIbHOCTH.

8. OTyeTHBbIE MEPHOABLI U XpaHeHHe HHpOPMALUH

81 OTtueTsl 10 YCHI€EBA€CMOCTHU M ITOCCHIACMOCTH CO3JAI0TCS B KOHIC YCTBECPTH, ITOJIYTOAUA U
y4eOHOro roja.

8.2. Otuer o 3anonHeHun XK 1 HAKOIIAEMOCTH OTMETOK CO34acTCA CIKEMECAIHO.

8.3. Tlo 3aBepiICHUU OTYETHOTO TIepHo/Ia (YETBEPTH, MOIYTOIUsl, y4eOHOTO r0/1a) HTOTOBBIC
BEJOMOCTH pacreyaTbIBalOTCsl Ha OyMa)KHOM HOCHUTENIE, 3aBEPSAIOTCS MOANUCIMHU M1€aroros,
KJIACCHBIX PYKOBOJUTENIEH, 3aMECTUTEIIS JTUPEKTOpa 110 Yy4eOHO-BOCIIUTATENbHON paboTe,
JUPEKTOpA.

8.4. ITo oxoHUaHHH y‘IC6HOFO roaa UTOTOBBIC BEJOMOCTHU MMPOIINBAKOTCA,
IMPOIIHYPOBBIBAIOTC, OIICHATBIBAIOTCA U CAAKOTCA B apXHB IJIA XPAaHCHUSA B YCTAHOBJICHHOM
IopsaIKe.



8.5. 1o oxon4yanuu y4eGHOTrO roaa noiHas Bepcus DK nepeHoCUTCs Ha SJIEKTPOHHBIH
HOCHUTEJIb UHPOPMALIUU — ONITHYECKUI TUCK, OIIeUaThIBACTCS, 3aBEPSIETCS OAMHUCHIO
3aMECTHUTEIIS JUPEKTOpa M0 Y4eOHO-BOCIIUTATENbHOM paboTe 1 pacinpoBKOi MOAUCH U
XPaHUTCS B apXMBE B YCTAHOBJICHHOM IOPSIKE.



